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Section 102 -

MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH
CHILD CARE POLICY MANUAL

CHAPTER 1
INTRODUCTION

This Policy Manual establishes policies and procedures for the Office for Children
and Youth and the OCY Designated Agents in the administration of the Child Care
Certificate Program.

The Office for Children and Youth (OCY) establishes policy in compliance with
the Child Care and Development Block Grant Act, as amended, the Child Care and
Development Fund (CCDF) regulations, and the CCDF State Plan. The OCY
Designated Agents are authorized by subgrants to administer the CCDF Child Care
Certificate Program, The OCY Designated Agents must adhere to the OCY Child
Care Policy Manual and the Mississippi Department of Human Services (MDHS)
Subgrantee/Contract Manual (Revised March 2003), and any policy bulletins,
memoranda, and other instructions from OCY or the Mississippi Department of
Human Services.

Parental choice in the selection of a child care provider is the comerstone of the
Child Care and Development Fund. Services to eligible parents are to be provided
as quickly and efficiently as possible, subject to the availability of funds. The
OCY Designated Agents should make available 1o all child care providers and
parents all policies herein specifying duties, requirements, and responsibilitics
required of them. The OCY Designated Agents must also make available
mandatory training for all licensed child care providers serving certificate children.



SECTION 100 - CHILD CARE SERVICES

100,01 PURPOSE OF FUNDING SOURCE

100.02

100.03

This manual sets forth policies and procedures for the Child Care Certificate Program,
funded by the Child Care and Development Fund (CCDF) and administered by the
Mississippi Department of Human Services (MDHS), Office for Children and Youth
(OCY).

The purpose of the Child Care and Development Fund, according to federal
regulations, is to “increase the availability, affordability, and quality of child care
services.” The goal of OCY through the certificate program is to offer a seamless
system of high quality child care which supports both children and their families, and
operates within federal guidelines.

CCDF funds will be used to provide child care services for Temporary Assistance for
Needy Families (TANF), Transitional Child Care (TCC) Families, and eligible
families at risk of going on TANF with very low-income and low-income. Very low-
-neome families are those whose income i at or below 50 percent of the State Median
Income (SMI). Low-income families earn above 50 percent and at or below 85
percent of the SMI.

LEGAL AUTHORITY

Title V1 -Child Care and Development Fund (CCDF)

Legislation: Personal Responsibility and Work Opportunity Reconciliation Aet of
1996 (P.L. 104-193).

Regulations; 45CFR Parts 98 and 99 and Final Regulations published in the Federal

Register, July 24, 1998 at 63 FR. 39981

CHILD CARE RESPONSIBILITIES AND THE RIGHT TO PARENTAL
CHOICE

(13 Parents are legally and morally responsible for their children and have the
tight to select the child care provider of their choice.

(2)  Child care providers are responsible for providing a safe and sccure nurturing
environment for children in their care.

(3)  TheOCY Designated Agents miust assist parent(s) in assessing their child care
needs and, upon request, provide a list of licensed facilities for parent(s) who
do nol have a ready choice. The OCY Designated Agents must nol influence
parent(s) to choose a particular child care provider.



100.04

100.05

NON-DISCRIMINATION POLICY

Individuals shall not be discriminated against on the basis of race, color, sex, national
origin, religion, age, or handicapping conditions in the provision of child care
SEIVICCS,

SAFEGUARDING INFORMATION

Employees of the OCY Designated Agents and child care providers are prohibited
from using or disclosing any information conceming 2 parent's use of services for any
purpose not in conformity with federal and state requirements, except with the wntten
consent of the parent or authorized representative. The public will not be able to
request a copy of clients’ information and/or records. An authorized representative is
an individual who has the legal right to speak or act on the parent's behalf.
Documentation of this designation must be contained in the parent's file. (See
Appendix A).



101.01

101.02

SECTION 101 - CHILD CARE CERTIFICATE PROGRAM

POLICIES AND PROCEDURES FOR THE CHILD CARE CERTIFICATE
PROGRAM

The child care certificate is a document issued directly o eligible parent{s) or
authorized representatives, provided that funds are available. The certificate allows
the parent to select the child care provider of his'her choice, (See Appendix B).

PRIORITY POPULATIONS

[f funds are available, children must be served on a first-come, first-served basis in
order of priority. Applications must be date-stamped as they are received. CCDF
child care services will be available to children of parents using the following
priorities:

411

5"1

ﬁll

Child Care for Temporary Assistance for Needy Families (TANF)
Child Care for Transitional Child Care (TCC}
Children of very low-income working parent(s) whose income is at or below
50 percent of the State Median Income (SMI) who are at tisk of going on
TANF, in the following order:
Children in Protective Services or Foster Care;
Children with Special Needs;
Children of parent(s) deployed in the Mississippi
National Guard, or Reserve;
Children of Teen Parent(s) currently enrolled in high
school full-time;

E. Children of all other eligible parent(s) at this income

level.

Based upon the availability of funding, children of parent(s) working
the required 25 hours per week whose income falls above 50 percent of the
SMI and at or below 85 percent of the SML
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program and working less than 25 hours per
week regardless of where the family income falls up to 85 percent of the SMIL
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program and not working,

g nwmp



101.03

ROLL-OVER

(1)

(2)

(3}

The roll-over process should be completed in a timely manner in order to
ensure that there are no interruptions in child care services. The OCY
Designated Agents will mail a notice to all current parentis) and providers that
child care certificates will end September 30. An application packet for child
care services beginning October 1 will be included with a notification to the
parent(s). Pareni(s) should be rolled-over based upon the established
priorities. Atroll-over, for active TCC certificates, the parent’s eligibility will
continue until the end of the TCC 12 month period, or until a termination
notice is received from the case manager, whichever comes first, Atroll-over,
a new TCC certificate for the new program year will be issued and mailed to
the parent and provider for signatures for child care to continue into the new
program year, with the end date corresponding to the end date of the parent’s
12 month TCC period. Paycheck stubs reflecting a 30-day period priot to the
application date are acceptable to document employment. The OCY
Designated Agents should establish a reasonable deadline (not less than 15
working days) for the retum of all applications. (Sce Appendix A). If a
parent(s) will be using the same provider as the previous fiscal year, the new
fiscal year certificate can be issued using the signature on file. This appliesto
the certificate, the Standard Assurances, the Conditions of Agreement, the
Fraud Statement and the Parent Agreement form, the W-9 and the Basic
Health and Safiety form, providing these forms do not expire on a certain date.

The OCY Designated Agents should notify parents that families at or below
50 percent of the State Median Income will be rolled over prior to families at
or below 85 percent of the State Median Income. After the families in the 50
percent have been rolled over, families at 50 percent of the State Median
Income on the waiting list should be served prior to completing the rollover
process for the families in 85 percent of the State Median Income.

Incomplete Applications - For parent(s) who do not return a packet or return
an incomplete packet, (incomplete documentation, unsigned, not enough hours
on the check stubs, etc.) by the established deadline, the Designated Agent
should mail the parent(s) a certified letter, return receipt requested. Ten (10)
working days should be allowed for the client to submit the information. Ifthe
parent(s) fails to submit the information within the ten (10) working days, the
application may be closed. If the parent(s) fails to submit a long-form birth
certificate or social security card, but 2 copy is already in the child’s file, that
copy satisfies the requirement 1o submit those two items,



101.04 WAITING LIST

(1

(2)

(3)

(4)

Based upon CCDF federal requircments, the OCY Designated Agents should
maintain a current waiting list of all families requesting child care services
regardiess of the availability of funds. The OCY Designated Agents should
not limit the waiting list. Families in Priority 1 or 2 should receive services
automatically and ot be placed on the waiting list. A parent(s) in the 4", 5%,
or 6 Priority Population previously receiving child care services who cannot
he rolled-over due to lack of funding should be placed on the waiting list by
priority. Parent(s) should not be placed on a waiting list when funds are
available.

In order to make certain that parents arc sepved on a first-come, first-served
hasis, parents must be notified, in writing, 1o update their child care request for
the waiting list prior to removing their names from the waiting list after a one-
year period.

1t is possible that some applicants who return inform ation prior to the deadline
will have to go on the waiting list if funding is not available. As funds
hecome available during the year, certificates may be issued according 1o
priority population and date application was received.

Applications are processed according to the priority of the applicant. For
instance, if an application is received in December for & child in Protective
Services or Foster Care, a child with special needs, a child of a militarily
deploved parent, or a child of a teen parent, will be given priority over a child
of a parent in Priority 3-E whose application was received earlicr. If an
application is received in December for a Priority 3 parent, that application
will be given priority over a Prionty 4 parent whose application was received
earlier.



102.01

SECTION 102 - CRITERIA FOR CHILD CARE SERVICES

ELIGIBLE PROVIDERS

Parents have the right to choose the type of child care they would like for their child. The
Office for Children and Youth has categorized the choices available to parents as follows: a
child care center, group home, family day care home, relative provider (in-home or out-of-
home) and a non-relative provider (in-home or out-of-home).

(1

(2)

Child Care Centers and Group Homes - In order to receive reimbursement for
services rendered, a child care center or group home must be licensed by the
Mississippi State Department of Health. A copy of the license must be filed with the
OCY Designated Agent. The child care center or the group home must have a current
license or a license that is pending.

If a center's license expires and services are being provided for children on the
certificate program, the OCY Designated Agent may continue to pay the provider
under the following conditions:

a. The Health Department has not officially closed the center,

b. The center's director submits a written request, on center letterhead, for
child care payments to continue, and
c. The center provides copies of the licensing renewal fee payment,

documentation of a current inspection, and a copy of correspondence
from the licensing division stating why the license has not been
rencwed,

d. A center with an expired license will be reimbursed for children with
a current certificate up to the time frame allowed by the Mississippi
State D epartment o f Health; however, nonew ¢ ertificates will be
issued until the license is renewed.

Family Day Care Homes and Relative/Non-Relative Providers - In order o receive
reimbursement, all unregulated providers must keep a record of immunizations for all
children in their care and a copy of the Basic Health, Safety and Nutrition Assurances.
A signed copy of the Basic Health, Safety and Nutrition Assurances certifying that
they will follow the guidelines should also be filed with the OCY Designated Agent.
Individual, unregulated providers must be at least eighteen (18) years of age and are
prohibited by law from keeping more than five (5) children who are not related 1o the
provider within the third degree computed according to civil law. A Child Care
provider may not be reimbursed if they reside in the same household as the child{ren).
Proof of separate residence may be required.



102.02

APPLICATION PROCEDURES

(1

(2)

(3)

(4)

TANF parents are not required to complete an application for child c are
services. The Case Managers will indicate on the referral form whether full
or part-time child care is required. See Appendic C for referral to the Boys
and Girls Clubs.

TCC Parents whose MDHS TANF child care is ending should be given an
official referral form (See Appendix C) by the Division of Economic
Assistance. The referral form should note whether the Child Care Certificate
should be written for pari-time or full-time child care and forwarded to the
appropriate OCY Designated Agent. TCC parents should be served regardless
of the number of hours worked, Parents receiving TCC child care and whose
income is at or below 85 percent of the SM1 must be served until the end of
the TCC eligibility period even if no other families are being served in the 83
percent calegory.

Parents at Risk of Going on TANF: Very Low-income Parent(s) and Low-
income Parent(s) - Applications for assistance may be obtained by calling the
OCY Designated Agents, Applications will be mailed within 10 calendar days
in response to requests, Toll-free numbers are available to parent(s) 1o use in
requesting applications. Parent(s) can obtain these toll-free numbers from
child care facilities and from MDHS/OCY Resource and Referral. A
Documentation Checklist will be issued by the OCY Designated Agent with
each child care application. The Parent’s Statement of Agreement will he
issued with the certibicate.

After the parent completes the application, they can either mail or bring it to
the office of the OCY Designated Agent, The OCY Designated Agent will
review the information to determine eligibility and send a written notice of
eligibility or ineligibility, or non-availability of funds. If the parent falls
within a priotity group for which funds are available, a certificate will be
issued and given or mailed to the parent, who has up to ten days to return the
signed certificate to the OCY Designated Agent.

Foster Care, Protective Services and Prevention Services — Children that are
receiving services by the MDHS-Division of Family and Children’s Services.
A referral will be made by the Division of Family and Children’s Services to
the OCY Designated Agent, using form MDHS-0OCY-43-11 or 43-11A (see
Appendix D).



(3)

(&)

Foster Care — children that are in custody of DHS by court order and placed
in a licensed foster family home or placed with an approved relative/kinship
caretaker. In determining eligibility, a Foster Child is considered a family of
one: however, the foster parent(s) are requircd to meel the eligibility
requirements unless exempted by the Division of Family and Children’s
Services due to extenuating circumstances.

Protective Services — children that are court ordered to receive Protective
Services from DHS-DFCS. These children are living in the home of a parent
or relative/ kinship caretaker. To be eligible for child care assistance, the
caretaker must be working a minimum of 25 hours or in an education training
program and working the minimum required hours. The child should be
served without regard to income. The Protective Services parent, custodian
or guardian must meet the work requirement unless ex empted by the Division
of Family and Children’s Services due to extenuating circumstances.

Prevention Services — children residing with a family that is receiving
Prevention Services from the DHS-DFCS. These children are living in the
home of a parent or relative/kinship caretaker. The caretaker must be working
a minimum of 25 hours or in an education training program and working the
minimum required hours. The child should be served without regard Lo
INCOIME.

When a child’s case is closed by the Division of Family and Children’s
Services, that agency will send a Notification of Termination of Child Care
Services { See Appendix D) for ¢ hildren that had been receiving s ervices
through Foster Care, Protective Services or Prevention Services to the OCY
Designated Agent,

Household Members - An applicant who has a child younger than 21 years old
in the home attending schoo! and/or disabled and is considered a dependent,
should be counted as a household member.

Separated Status - When it is strongly believed that a parent is married even
though he or she claims to be separated, additional documentation may be
requested.



102.03

ELIGIBILITY DETERMINATION FOR SERVICES

(1)

Eligibility Guidelines by Prionity Ciroup

a.

rentis) (Prioritity 1) - Eligibility for child care service for
TANF parent(s) is determined by the MD HS, Division of Economic
Assistance Case Manager. The TANF parent is required to participate
in an allowable TANF program activity. Each participant must
comply with all the requirements of the TANF program. Sec
Appendix C for the automated referral process.

Transitional Child Care (TCC) Parent(s) (Priority 2} - Eligibility for
Transitional Child Care (TCC) child care services should be
determined from information contained in the MDHS Case Manager's
TCC referral.  TOC parent(s) should be served regardless of the
number of hours worked. If the monthly income amount is not slated
on the referral, paycheck stubs may be requested from the Case
Manager or from the parent(s). TCC parent(s) must complete an
application and submit documentation prior 1o a certificate being
issues. The effective date should coinside with the date listed on the
referral form received from the Division of Economic Assistance.
Extenuating circumstances will be handled on a case-by-case basis.
Parent(s) leaving Priority 2 should be placed inthe appropriate priority
based upon income, family size or other determining factors.

Very Low-income, At Risk of Going on TANF (Prionty I} - In order
to qualify for full-time child care, the parent must be working at least
25 hours per week, or be enrolled full-time in high school or enrolled
in & full-time GED program. Unpaid work hours required to complete
course work for the school curriculum and/or work study maybe
counted toward the work requirement for the parent. Documentation
must be provided on a case by case basis. In a two-parent family, each
parent must be working at lcast 25 hours per week. The family’s gross
income must be at 50 percent or below the State Median Income.
Children in Protective Services are eligible for child care services
without regard to the income. Foster parent(s) and Protective Services
parents, custodians or guardians must meel the same work or school
requirement as non-foster parent(s) but without regard to the amount
of the foster parents’ income, Irregular hours of employment and
income should be averaged.
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d. Low-income, At Risk of Going on TANF (Pronty [V} - In order to qualify for
full-time child care, the parent must be working at least 25 hours per week, or

be enrolled full-time in high school or enrolled in a full-time GED program.
Unpaid work hours required to complete course work for the school
curriculum andfor work study may be counted toward the work requirement
for the parent. Documentation must be provided. In atwo-parent family, each
parent must be working at least 25 hours per week. To be Priority IV, the
family's gross income must be at or above 50 percent of the State Median
Income and at or below 85 percent of the State Median Income. Irregular
hours of employment and income should be averaged.

e ident - In/ f State Students - If a parent attends school in/out of state,
the application should be made in the parent’s name using the address where
the child(ren) resides.

f. The 25 hours per week work requirement is reduced for foreign students who
hold a VISA because they are permitted to work only on campus for 20 hours
per week.

{2) Ineome to Be Considered in Caleulating Total Family Income
a, Gross income of applicant and spouse should be considered if the spouse 1s

living in the home. Do not consider a spouse’s income if they are separated.
All income above ot less than 40 hours per week is considered irregular
income. Imegular income and commissions should be averaged. For
commissions and tips, the amount on the paycheck stub or statement from an
employer should be averaged and added to regular work income. Do not
consider bonus monies as INcome,

b. Social Security benefits for parents and child(ren) must be counted as
income,
c. If a parent receives Supplemental Security Income (S8, it should be counted

as income. If a child(ren) receives SS1, the S5 for the child{ren) should not
be counted as mcome.

d. Income earmed by an adult living in the home, not married to the applicant, bul

who is the biological parent of the child for whom services are being

requested, income should be counted. 1f there is another adult residing in the
home with the applicant to whom the applicant is not married, do not count
that person's income or impose a work requirement for them or include them
in the number in the household unless thev arc the biological parents of the
child{ren) for whom application for service is being made.
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Parents must comply with Child Support Enforcement requirements in order
to eceive a child care certificate(s). A Verification Form will be mailed to
parents as part of the Child Care Certificate Application packet. Parents are
to take the completed Verification Form to the MDHS County Office. (See
Appendix A). The $25.00 fee has been waived for child care parents. Staff
at the MDHS County Office will receive the information, sign and date the
Verification Form. The parent will attach the signed YVerification Form to their
completed child care certificate application packet and forward it to their
assigned OCY Designated Agent. Parents currently meeting Child Support
Enforcement regulations must obtain a Verification Form signed by the
MDHS Child Support office.

Married parents and parents receiving court-ordered child support are not
required to go through the MDHS, Division of Child Support Enforcement.
A copy of the court order listing the amount of child support is required.
Extenuating circumstances will be handled on a case-by-case basis.

MDHS, Division of Child Support Enforcement may provide exemptions
based upon Claims of Good Cause such as, but not limited to:

1. The noncustodial parent has cause physical and/or emotional harm to
the child.

ii. Physical and/or emotional harm caused by the noncustodial parent 1o
the relative caring for the child limiting the custodial parent’s ability
to care for the child.

i A child conceived as a result of incest or rape.

iv. Pending legal adoption proceedings.

V. A public or private social services agency assisting you, the custodial
parent, to decide whether to keep the child or to release the child for
adoption.

Any parent enrolled full time in high school or ina GED program may make
an application in his'her own name, as a family unit separate from his/her
parent. If the parent is under age and living with his/her parent(s), the parent
of the teen must meet the work requirements; however, the teen’s parents’
income should not be considered.

If a teen parent lives in the home with her parent{s) or guardian, then the
parent(s) or guardian of a teen parent under the age of 18 must sign the
cerlificate and forms along with the teen parent,
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h. No adult living in the home with the child may be paid for child care.
Extenuating circumstances will be handled ona case-by-case basis. The
hiological parent of a child shall not be reimbursed for providing child care for
his'her own childiren).

(3) Documents Required for Eligibility Determination

a. Ineome Documents:

1L

ii.

v,

Two paycheck stubs from within the past 30 days. If paid once a
month, only one check stub is required.

If a new job, the employer’s letter on employer’s company letterhead
oremployer's notarized statement verifying employment, income, rate
of pay and number of hours worked. Actual check stubs must be
submitted within 30 days.

Parents paid in cash should obtain a certified letter from the employer
on company letterhead or employer's notarized statement venfymg
employment, income, rate of pay and number of hours worked,

Parents employed by temporary agencies may be certified with an
original letter from an employer on company letterhead venfiing
employment, rate of pay, and number of hours worked. The letter of
employment must be followed up with check stubs within 30 days.

v, Copy of Estimated Quarterly Tax Report if self-employed, or some
form o f income d ocumentation approved by the OCY D esignated
Agent,
b. Educational Documents:

Provide enroliment documentation or proof of attendance from the educational
institution. GED classes should be handled the same as any other approved
educational training,



(#)
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. Additional Documenis:

1. Long Form Birth Certificate. A 90-day grace period may be allowed
to receive the birth certificate for a newborn. A 30-day grace period
will be allowed for all other children. Any certified copy of the birth
certificate should be accepted if both parents are listed, unless the
father 1s unknown.

i Verification of social security numbers can be obtained from a copy of
the social security card, immunization record, or other official
document showing child’s and/or a parent’s name and social security
number.

Reguirements for a Disabled Parent

If a two-parent family applies for assistance and one parent is working and the other
is disabled and unable to care for the child(ren), child care can be provided if a written
statement is submitted by a physician stating the nature of the disability and the parent
is unable to care for the child{ren).

If a single parent is disabled and has a physician’s statement stating the nature of the
disability and the parent is unable to care for the child{ren}, the application should be
made in the responsible guardian's name. The responsible guardian is the person
responsible for the parent’s affairs; the guardian must meet the work requirement. The
disabled parent’s Supplemental Security Income should be used to calculate the co-

payment fee.

When parents are enlisted in the United States Military and deploved, the eligibility
should remain the same until the parent can provide the Military Income. The parent
should provide the Military Income as soon as he or she has documentation. The
grandparents or the responsible guardians’ income should not be counted but the
grandparents or the responsible guardian must meet the 23 hours per week work

requirement.



14

102.04 RE-DETERMINATION

(1)

(2)

(3)

Determination of the parent's cligibility is to be re-cstablished afier the
parent(s) has been receiving child care services for six months, The OCY
Designated Agent will send a letter to parent(s) requesting check stubs orother
verification of employment or enrollment in school and asking the parent(s)
il there has been a change in marital status or houschold size. (See Appendix
F). If the employment verification notice is not returned by the due date, a
second notice should be mailed certified, return receipt requested. If the mail
has been refurned undeliverable, the child care provider, if known, should be
notified.

When income is recalculated and there is a change in a co-payment fee, a
notice is sent to the parent and the provider. If income increases beyond 85
percent of the State Median Income, child care will be terminated, giving &
two-week notice. [f the parent is no longer working, child care will be
lerminated, giving a two-week notice to the child care provider. If the parent
has been temporarily laid off or has lost  job for other reasons and is trying
to find another job, child care will not be lerminated until thirty (30) days after
the last work day, giving the parent time to be reinstated in their job or Lo
search for a job. The child care provider must be notified that child care may
he terminated within thirty (30) days. If during redetermination (or at any
other times) it is discovered that a parent has exceeded the maximum of 30
days of unemployment, the OCY Designated Agent is allowed to issue an
immediate termination of services.

Re-determination of eligibility may be completed within six months of either
the izsue date or the effective date of the certificate.



103.01

103.02

15

SECTION 103 - CO-PAYMENT FEES
DETERMINING CO-PAYMENT FEES

TANF parents are not assessed a co-payment fee. For all other parents, co-payment
fees are determined based upon the parent’s family size and income according to the
CCDF Child Care Monthly Co-payment Fee Scale for Parents. (Sce Appendix F).

Coo-payment fees are redetermined when there is a change in the parent’s iIncome of
household size, or during semiannual redetermination of eligibility.

Houschold Members - An applicant who has a child not yet 21 years old in the same
home attending sehool and/or disabled and is considered a dependent, should be
counted as a household member.

ASSESSING CO-PAYMENT FEES PER CHILD

If a parent has one child receiving full-time child care services, the total co-payment
foe should be placed on that child's certificate. Ifa parent has one child receiving part-
time child care services, only half of the total co-payment fee should be placed on the
child’s certificate.

If one child is in full-day care and part-day care during the same month, the fec should
be assessed on the majority of the type of care provided. For example, if a child is
served 16 part-lime days and five full-time days, the part-time co-payment fee would
be assessed for the month.

If a parent has more than one child receiving full-time service, the total co-payment
fee is divided equally among the number of children receiving care. If two or more
children are receiving part-time services, one half of the divided fze should he placed
on each certificate. If a parent has children receiving beforefafter child care and
holiday/summer child cares, a full co-payment fee and a half co-payment fee are
placed on each certificate and the appropriale fee is deducted during the payment
evele.

Exceptions:

If a parent has two children, one who is receiving full-year, full-time child care and
one being added for holiday/summer child care only, the ca-payment fee for the full-
year, full-time care will remain the same. The parent is assessed an additional 510.00
fee for the child receiving holiday/summer child care.
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If a parent has two or more children receiving full-year, full-time child care and one child
receiving holiday/summer care only, the total co-payment fee 1s divided equally among the
children attending full-time. The parent is not assessed a ¢ o-payment fee for the child
receiving holiday/summer child care.

Parents assessed a minimum co-payment fee are:

Foster Children

Children in Protective Service

Special Needs Children - Special Needs status must be documented, Ifthere are other
children in the family who are receiving child care services, the fee will be $10 or the
child's prorated share of the family's co-payment fee, whichever is less.

NON-PAYMENT OF FEES

Co-payment fees are to be paid during the current month directly to the provider
according to payment arrangements established by the provider and parent. Ifa parent
Fails to pay the co-payment fee prior to the end of the month, the provider is required
to notify the OCY Designated Agent. Non-payment of co-payment fees may result in
termination from the certificate program. Ifthe parent requests a change in a provider
prior to fees being paid in full to the original provider, the parent must pay all co-
payment fees before a new certificate is issued, Tt is the responsibility of the provider
to report non-payment of co-payment fees to the OCY Designated Agent. The
provider may not charge parents any cost over the assigned co-payment fee unless the
cost for child care to the gencral public is higher than the amount paid by the
certificate program.

CO-PAYMENT RECOUPMENT/REPAYMENT

If a parent’s fee was assessed at a rate higher than the correct fee, the parent is to be
reimbursed by the OCY Designated Agent for the difference for each month paid. The
correct fee is 1o be noted on the certificate and a notice of the change forwarded to the
provider and the parent.

If a parent's foe was assessed at a rate lower than the correct fee, the parent and the
provider are to be notified that the fee will be adjusted for subsequent menths to make
up the difference for each month paid. If the amount in question is less than $50.00,
an adjustment to the fee is made but recoupment is not necessary.
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PRORATING CO-PAYMENT FEES

The assessed co-payment fee reflects a monthly rate regardless of attendance. Il a
child is enrolled between the 1 and 15® of the month, the full monthly co-payment
fee is assessed for the first month of service. If the child is enrolled between the | o
and last day of the month, one-half of the monthly co-payment fee is assessed for the
first month of service. If a parent desires to change a provider during the month, it is
the parent’s responsibility to pay the co-payment fee to any subsequent providers.
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SECTION 104 - PAYMENTS TO PROVIDERS FOR CHILD CARE SERVICES

104.00

104.02

104.03

SIGN-IN/OUT SHEETS

Providers are required to record accurate attendance and absences on sign-infout
cheets and on daily class rolls for each child in order to complete the payment ledger.
The sign-in‘out sheets must he signed by the parent/guardian or the parent’s
authorized representative at the child care center each day. These sign-in‘out sheets
must show the child's name, the name of the parent/guardian or parent’s authorized
representative, the time the child is signed in with the signature of the person signing
the child in, and the time the child is signed out with the signature of the person
signing the child out.

PAYMENT LEDGERS

i1 Payment ledgers are mailed to providers monthly. Providers are required to
sign the ledger on the provider signature line and on the Tier 1 signature line,
if applicable. If the center’s OCY Credentialed Director is not the owner of
the center, the staff person who is the OCY Credentialed Director must sign
on the Tier 1 signature line, and the owner must sign the ledger as well.

(2} If a certificate has been completed for retroactive care, ledgers for each
applicable month will be forwarded to the provider for completion.

i3 Licensed providers are to provide a wriiten explanation at the bottom of the
ledger for cach child who is absent for three consecutive days. Unlicensed
providers are paid for actual attendance only.

RATES AND CENTER POLICIES

(1 Licensed providers must file a copy of the center's published rates with the
OCY Designated Agent. If attendance recorded on the ledger does not
correspond with the provider’s excused absence policy on file, payment will
not be issued. Providers are not allowed to charge a higher rate to families in
the certificate program than the rate charged to the general public. (See
Appendix G).

(2)  Ifthe child care center's policy states that a program stipend will be provided
to non-certificate children, the provider must document the amount and the
source of funds for each child on a monthly basis. Parents co-payment fees
cannot be used as children’s stipends. This documentation must be in hard
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copy such as check stubs receipts, etc., that will show Missizsippi Department
of Human Services auditors a clear paper trail of cash infusion from non-
tuition sources and non-child-care-certificate monies sufficient to cover the
fall amount of tuition without any stipends.

The OCY Designated Agents should not monitor any fiscal or children’s files
without the director or an approved supervisor stafl person in attendance.
Providers should be allowed to provide documented receipts, etc., without
exposing all the centers fiscal records. Ouly necessary documentation
should be requested from the parent.

Parents employed at a licensed center or group home may be eligible for a
child care certificate providing their work in the center is other than providing
child care to their own child{ren). Nor can the child{ren) be included in a
group assigned to the biological parent to maintain the adult/child ratio
required by the Mississippi State Department of H ealth.

Rates of reimbursement are assigned on a certificate based on the provider
type (licensed or unlicensed), age of child, and Tier level, {Sec Appendix G).
A full-time rate may be charged for non-traditional child care, Non-traditional
child care is appropriate when a parent requires full-time child care in lieu of
before-and-after school care.

School-aged children will be reimbursed at the part-time rate for absentees,
during vacation and holidays except when it is documented that the child{ren)
attended the licensed child care center, full-day, during the school year. The
provider must provide a written explanation on the ledger for the child{ren)’s
full-time attendance in order to receive full-time reimbursement.

Summer child care for school-aged children will be reimbursed at the full-time
rate for absentees, vacation, and holidays.

When a provider's Tier status changes after the October 1 rollover process,
current certificates will remain at the pre-October Tier rate until the certificate
expires. Any new certificates will be issued at the hi eher/lower Tier rate.
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OVER-PAYMENTS AND UNDER-PAYMENTS

(1)

(2)

If a provider discovers an error in the payment izsued, the provider is required
to notify the OCY Designated Agent to request an adjustment within 30 days
of the issuance of the payment. Questioned payments or incorrect payments
will be adjusted during the next monthly payment cycle.

If an overpayment has occurred, the provider is allowed the option of re-
paying the excess to the OCY Designated Agent or having the overpayment
recouped from subsequent payments.

ABSENTEES AND NOTICE

(1)

(2)

(3)

(4

If a child is absent for more than two weeks for medical reasons, the parent 15
reguired to submit a doctor’s statement. Extenuating circumstances, such as
parent's visitation rights, will be handled on a case-by-case basis.

If a school-aged child attends full-time for a day(s) other than scheduled
holidays during the school year, the provider must provide a written
explanation on the ledger for the child’s £ ull-time attendance in onder to
receive full-time reimbursement,

The Child Care Certificate Program will not be responsible for payments for
services beyond the child's last date of attendance, except when the provider's
written policy on file with the OCY Designated Apent requires a parent to give
notice in advance of withdrawal. The time required for withdrawal
notification will be reimbursed by the OCY Designated Agent except under
emergency conditions such as abuse or neglect - or other extenuating
circumstances - not to exceed two weeks, Licensed providers are (o provide
a written explanation at the bottom of the ledger for each child who is absent
for threc consecutive days. Unlicensed providers are paid for actual
attendance only.

A child care center must remain open on days when children are taken on field
trips or for vacation for any children who cannot attend the field trips or are
not on vacation and still need child care.
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SECTION 105 - INTERRUPTION OF CHILD CARE SERVICES

105.01 ALLOWABLE LEAVE TIME FOR PARENTS

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(%)

Parents who lose or change jobs are allowed a thirty (30) day grace period
from the last date of employment before child care services are terminated in
order to give the parent time to be reinstated n their job. During this thirty
(30) day period, the parent is required to submit new eligibility documentation
and be redetermined eligible for services. Failure to submit acceptable
eligibility documentation will result in the termination of services.

Temporary Job Closings - Workers temporarily unemployed due to the nature
of their work may include but are not limited to workers employed in
construction, factories, or catfish processing plants. Extensions beyo nd the
approved thirty (30) days must gain approval from OCY on a case-by-case
hasis.

Narural Disaster - Child care services should be continued when parents are
off work due to circumstances beyond the parent’s control such as hurricanes,
floods, and tomado. Licensed child care providers should also be reimbursed
when the center is closed temporarily due to a natural disaster.

A pregnant mother is allowed six weeks of child care assistance during
maternity leave. Documentation from aphysician of the maternity leave must
be included in the parent's file. The parent must provide new eligibility
documentation once she returns to work. Failure to submit acceptable
eligibility documentation will result in the termination of services.

Parent(s) are allowed up to thirty days of sick leave from their job if
documented by their employer and physician. Extenuating circumstances will
be handled on a case-by-case basis.

There may be parcnts who do not require a certificate for twelve months, such
as school workers, students, and others with seasonal employment who are not
working during the summer. During the time the parent is not working,
reimbursement for the certificate will not be made and the parent is not
required to pay the monthly co-payment fee.

A child is allowed 10 vacation days per federal fiscal year (beginning October
1 - Seplember 30).

Providers may elect to observe up to 11 holidays for the period beginning
October 1 through September 30, If the Govemor allows more than one day
in observance of a holiday, the providers must be allowed these extra days.
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Legal Holidays are as follows:

January | New Year’s Day

The Third Monday of January Robert E. Lee’s Birthday and Dr. Martin
Luther King, Jr."s Birthday

The Third Monday of February Washington's Birthday

The Last Monday of April Confederate Memorial Day

The Last Monday of May National Memorial Day and
Jefferson Davis’ Birthday

Tuly 4 Independence Day

The First Monday of September Labor Day

The Second Monday of October Columbus Day

November 11 Armistice or Veteran's Day

A day fixed by proclamation by Thanksgiving Day

the Govemnor of Mississippi as
a day of Thanksgiving, which
shall be fixed to correspond to
the date proclaimed by the
President of the United States

December 25 Christmas Day

(9} A child care provider may elect not to observe Confederate Memorial Day,
Columbus Day, or Armistice or Veteran's Day on the scheduled date and to
use these days to extend the Thanksgiving and/or Christmas Holidays up to
two days. Child care providers should notify the OCY Designated Agent in
writing prior to any changes in the Holiday schedule.
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REASONS FOR TERMINATION
{1}  TANF or TCC child care is terminated by the MDHS County Case Manager.

(2)  Parent(s) who fail to submit the required information for redetermination are
allowed an additional five (5) days’ notice before services will be terminated.
A second notice should be mailed certified mail, return receipt requested.

(3)  Non-payment of co-payment fees may result in termination from the Child
Care Certificate Program for a one-year period.

(4) A child care certificate may be terminated upon the request of the parent, or
by the OCY Designated Agent according o policy.

(5) Chiid care services will be terminated when a child grows older than the age
requirements.

(6)  Ifatanytime a parent provides fraudulent information, child care services are
immediately terminated and the client is ineligible 1o reapply for a one-year
period.

CHANGE IN PROVIDER

Parents are allowed to change providers no more than two times per federal fiscal
year, unless warmanted by certain situations such as relocation, child abuse/neglect, or
the provider no longer provides child care services. Parents must request a change in
provider from the OCY Designated Agent prior to withdrawing the child, unless under
emergency circumstances, The parent{s) should give at least two weeks prior notice
ta the current provider before withdrawing the child from the center unless there are
extenuating circurnstances. Parent(s) moving from onc OCY Designated Agent’s
service area to another may be covered through the end of the subgrant period by the
OCY Designated Agent making the initial eligibility determination. A mutual
agreement to transfer occurs between the OCY Designated Agents. Child care
certificates are to be rolled over based upon their order o f priority by the OCY
Designated Agent in the county where the parent(s) currently resides.
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PARENTAL AND PROVIDER DISPUTES

Any unresolved dispute concermning 2 question of fact under the
Application/ Agreement between the OCY Designated Agent and Parent/Provider
shall be decided by the Director of the Office for Children and Youth. In the review
by the OCY Director the Parent/Provider shall be afforded an opportunity to be heard
and offer evidence in support of the questioned decision under review, This decision
chall be reduced to writing and a copy thercof mailed or furnished 1o the
Parent/Provider and shall be final and conclusive, unless, within thirty {307 days from
the date of the decision, the Parent/Provider mails or delivers to the Executive
Director of the Mississippi Department of Human Services a written request for
review. Pending final decision of the Exceutive Director or his'her designec, the
OCY Designated Agent will proceed in accordance with the decision of the Director
of the Office for Children and Youth.
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SECTION 106 - FRAUD AND ABUSE

This section outlines the policies and procedures for handling alleged and/or substantiated fraud and
exploitation in the Child Care Certificate Program by a parent and/or provider,

106.01

106.02

106.03

POLICY STATEMENT

Any person applying for ot receiving public assistance by using false statements, and
any person assisting that person to receive such public assistance with knowledge of
those false statements, is subject to criminal prosecution. The offense may be a
misdemeanor when the amount received or requested is below 33 (0, or a felony if the
amount received or requested is above $500, Ifachild care center knowingly provides
false information, a financial penalty will be imposed. Whether or not a criminal
prosecution or conviction results, at the first offense, recoupment will be made and a
wamning issued. At the second offense, recoupment will be made and the center will
be permanently disqualified from participating in the CCDF program.

SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will attempt to resolve any suspicion of parent and/or
provider fraud or misuse of funds. The investigation of suspected frand or misuse of
funds shall be documented and retained in the client and/or provider files. If the
problem can be resolved without further procedural action at a higher level, the OCY
Designated Agent will document the disposition of the matter and send a file copy to
the Office for Children and Youth.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development Fund
{CCDF) parent(s) with locating an alternative child care facility or home without an
interruption in child care services unless the parent(s) CHOOSES to keep their
child{ren) at the center and forfeit the CCDF Certificate. Tn this situation, a notanzed
statement of fact from the parent{s) must be retained by the OCY Desi gnated Agent.
The OCY Designated Agent must report back to OCY no later than 30 days from
notification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The OCY Designated Agent shall employ the steps listed below o recoup or attempt
to recoup funds paid for ineligible services because of suspected parent or provider
fraud or misuze of funds when unable to resolve otherwise. The steps include, but are
not limited to:

(n A letter outlining the violation of OCY policy, the total amount of funds (o be
repaid, a reasonable suggested payment plan, the legal action
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to be pursued if the client or facility owner fails to cooperate, and a response
time frame of 15 calendar days; the letter should be sent to the alleged
offender by certified mail; retain a copy in the client file; and

If no response is received, a follow-up telephone call should be made using
telephone numbers contained in the client or provider file. Document the time
and date of each attempt to reach the alleged offender by phone. Also,
summarize any conversation with the alleged offender. If the OCY
Designated Agent is unable to contact the client by telephone after several
attempts, document such in the file. Copies of all correspondence between the
OCY Designated Agents and the alleged offender must be forwarded to the
OCY Director, requesting permission to pursue the issue 1n court or refer the
matter to the State or federal prosecutor.,

(2} The OCY Director will review all correspondence and other documentation
relevant to the suspected case of fraud and/or misuse of funds. The
docurmentation supplied by the OCY Designated Agent should contain any
extenuating circumstances in the family or regarding the child care provider
5o OCY can render a decision for or against legal action. Upon receipt af
written approval to pursue legal action, the OCY Designated Agent will:

a, When the amount of funds involved is 52,300 or less, contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in Justice Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an affidavit is filed; or

b. When the amount of funds involved is more than $2,500 contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in County Court against the alleged offender. 1f no County
Court exists i n that county, ¢ ontact the Dristrict A ttorney to file a
charge in Circuit Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an affidavit is filed.

106.04 FINAL DISPOSITION FOR ACTION

A copy of any final judgment issued by the Court should be forwarded to OCY and
a copy maintained on file.
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SECTION 107 — REPORTS

Monthly reports are compiled by the OCY Designated Agent and submitted to OCY by the 10°
calendar day of each month. Reports include the following:

(1)
2)

(3)
(4)
(3)

(6)
(7)

ACF-800 (CCIS format)

CD copy ot e-mail containing database files BE and LGR to MIS for ACF-801
reporting or e-mail attachment(s)

Expenditure Report by Priority Populations {CCIS format)

Obligation Report by Priority Population (CCIS format)

Certificate Report by county and overall district (issued and terminated certificates;
not a service report) {CCIS format)

Reporting Worksheets (OCY format)

Requests for Cash (OCY format)

The OCY Designated Agent is required (o provide any supplemental reports requested by OCY.
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SECTION 108 — MONITORING

The OCY Designated Agents will monitor a selection of licensed providers
participating in the certificate program at least once annually. The OCY Designated
Agent should select centers whose records indicate 2 nead for technical assistance, for
example, ledgers marked with perfect attendance for each child each month.
According to MDHS Subgrantee Manual, OCY Designated Agents may conduct
monitoring visits un-annownced.

Monitoring visits will include a review of the following records:

iy
(2)

(3)

(4)
(3)

(5}

(7}

(8)

Each center must maintain a daily attendance roster on each child.

The attendance recorded on the center's attendance roster will be
compared to the attendance reported on the center's ledger.

The ¢ enter's published rates charged to the general p ublic will be
compared to the rates requested and received on each certificate.

Verify the payment of co-payment fees.

A copy of the center's license will be requested if  current copy is nol
on file with the OCY Designated Agent.

Records will be reviewed to verify that the center has retained a copy
of the Center's Statement of Agreement on file.

The center will be monitored to make sure that the hours of operation
meet the needs of the full-time working parents plus travel time. This
applies to non-traditional child care hours. The center must be open
at least five (5) days per week.

The attendance will be checked to ensure that the center is not
receiving more (CCDF and TANF) certificates than its licensed
capacity. Ifit is determined during the monitoring visit that the center
attendance exceeds the centet’s licensed capacity, then the situation
may be reported to the Mississippi State Department of Health, Child
Care Licensure.
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108.03 Other Monitoring Issues:

(1) Ifacenteris not accurately recording attendance or is charging different rates,
the center will receive a letter conceming the finding(s). Any overpayments
that oceurred because of these two situations shall be recouped by the OCY
Designated Agent, The OCY Designated Agent may demand direct repayment
by the center to the Child Care Certificate program or may debit subsequent
ledgers submitted by the center and make deductions from reimbursement
checks issued to the center. The OCY Designated Agent may set up an
installment repayment plan for the center.

(2) A center with findings may be monitored again, by eilher announced or
unmannounced visits. If the center is still in non-compliance under the onginal
finding(s), a copy of all correspondence regarding the matter should be
forwarded to MDHS.
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MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

GLOSSARY OF TERMS

This chapter contains the definition of key words or phrases and clarifies the terms as they
relate to this manual.

ADULT - An individual 18 years of age or older.

AUTHORIZED REPRESENTATIVE - An individual who has the legal right to speak or
act on the parent’s behalf, Written authorization must come to the child care center or the OCY
Designated Agent directly from the parent and be maintained in the appropriate file.

BEFORE-AND AFTER-SCHOOL CARE - Child care services for school-aged children
{ages 5-12) during the hours before and after the regular school day, Under CCDF child care
may be provided for children under the age of 13 and for those children under the age of 18
who meet the SSI definition of disability by having medically proven physical or mental
condition(s) that caused marked and severe functional limitations expected to last at least 12
months in duration.

CARE GIVER - An individual at least eighteen (18) years of age with a high school diploma
or equivalent (GED) who provides direct child care, supervision, and guidance to an eligible
child.

MONTHLY CHILD CARE CO-PAYMENT FEES FOR PARENTS - A system of cost-
sharing based upon income and size of the family for families who participate in the Child
Care and Development Fund Program.

CHILD CARE AND DEVELOPMENT FUND (CCDF) - A federally-funded program
designed to provide quality child care services to eligible very low-income families who are
actively participating in an allowable TANF activity, transitioning off TANE, at-risk of going
on TANF and are in need of child care in order to work QR are low-income families, employed
or enrelled in an approved educational or training program.

CHILD CARE CERTIFICATE - A document issued by the OCY Designated Agent directly
(o a parent(s) who has been determined eligible for CCDF, who may use it as payment for child
care services. A child care certificate is assistance Lo the parent, not assistance to the provider.
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CHILD CARE FACILITIES

CENTER-BASED - A non-residential facility in which shelter and personal care is regularly
provided for six or more children who are not related within the third degree computed
according to the civil law to the operator and who are under the age of 13 and receive care for
any part of a 24-hour day,

For all Child Care Centers, as defined above, related children of all staff must be included in
the licensed number. These centers are considered commercial establishments and must meet
all requirements of the Regulation Governing Food Service Sanilation.

FAMILY CHILD CARE HOME - An occupied residence in which shelter and personal
care is regularly provided for five or fewer children who are not related within the third degree
computed according to the civil law to the provider and who are less than | 3 years of age and
are provided care for any part of the 24-hour day. These homes may voluntarily register with
the Mississippi State Department of Health and must be registered with the Office for Children
and Youth, Mississippi Department of Human Services. The provider must be at [cast 18 years
old and cannot be a biological parent of the child receiving assistance.

GROUP HOME CHILD CARE - An occupied residence in which shelter and personal care
are regularly provided for six to 15 children who are not related within the third degree
computed according to civil law to the operator and whe arc under the age of 13 and receive
care for any part of the 24-hour day. Children related within the third degree are meluded in
determining space and staff, but are not included in the licensed number.

CHILD CARE PROVIDERS

CENTER-BASED CHILD CARE PROVIDER - A provider licensed or otherwise
authorized to provide child care services for fewer than 24 hours per day per child, in a non-
residential setting, unless care in excess of 24 hours is due to the nature of the parents’ work,

education, or training.

FAMILY CHILD CARE PROVIDER - One individual who provides child care services for
fewer than 24-hours per day per child, as the sole CAREGIVER, in a private residence, unless
care in excess of 24 hours is due to the nature of the parents’ work, education, or training.

GROUP HOME CHILD CARE PROVIDER - Two or more individuals whe provide child
care services for six to 15 children for fewer than 24 hours per day per child, in a private
residence other than the child's residence, unless care in excess of 24 hours is due to the nature
of the parents” work, education, or training.

IN-HOME CHILD CARE PROVIDER - An individual who provides child care services
in the child’s own home.

CHILD CARE SERVICES - Care provided for a fee by a child care provider to an eligible
child or children in the parent’s absence.
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CHILD CARE WEEK - The period of time that child care is provided per week. The child
care week may cover more than the normal five days. This is allowable as long as the OCY
Weekly Child Care Reimbursement Tier rate 1s not exceeded.

CREDENTIALED DIRECTOR - A professional credential awarded to child care center
directors operating licensed child care programs in Mississippi and those who aspire to be
directors for the successful completion o f a curriculum in Child Care Management Best
Practice.

DISABLED PARENT - A person unable to care for herselfhimself due to a condition
documented by a physician stating the nature of the disability.

EARLY CHILDHOOD DEVELOPMENT PROGRAM - A preschool program (ages birth
to kindergarten) that provides child care services to low-income working parents and eligible
parents enrolled in an educational or training program.

ELIGIBLE CHILD - A child whose parent(s) meets the eligibility requirements as set forth
by the grant.

EXTENDED DAY CHILD CARE - Before-and after-school care for Head Start children
(ages 3-4 or up to age 5) and school-age children (ages 5-12) who need such care due to the
work schedule of their parent(s).

FAMILY - A unit where a child(ren) resides with a parent(s) who is related by bload,
marriage, adoption, or legal guardianship,

FAMILY OF ONE - A child receiving child care services based upon his’her income received
from SSI, foster board payment, etc.

FULL-DAY CHILD CARE - Child care provided for six or more hours of a 24-hour day.
Full-day child care should meet the needs and reflect the work, education, or TANF training
schedule of the parent with a maximum of 30 minutes of travel time each way.

GROSS INCOME - The parent's income hefore any deductions.

HALF-DAY - Child care provided for fewer than six hours per day.

[NCOME ELIGIBLE (IE) - Income that is not supplemented by any public assistance other
than food stamps or medical assistance, and does not exceed 85 percent of the State Median

Income (SMI).

INCOME MAINTENANCE (IM) - Income from TANF or Supplemental Secunty Income
and other public assistance.

INFANTS - Children from birth through 12 months.
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IN-HOME CHILD CARE - Child care services for five or fewer eligible children for less
than 24 hours a day in the child’s own home. For TANF parents, these services may not be
provided in the child’s own home if the child care provider is included in the TANF asgistance
unit, such as a grandparent, aunt, or older sibling,

IN LOCO PARENTIS - Person standing in place of a parent, for example, a foster parent, a
relative, or friend with whom the child resides if the child’s parent is unable to act as the parent
or has delegated his or her authority to someene else. The term describes someone who
provides care and supervision like a parent but without going through the formalities of legal
adoption or guardianship.

LICENSING OR REGULATORY REQUIREMENTS - Requirements necessary for a
provider to legally provide child care services in a state or locality, including regulations and
requirements established under State Local or Tribal law. The “Mississippi Child Care
Licensing Law,” Section 43-20-1, et seq., of the Mississippi Code of 1972 Annotated, which
provides the legal authority under which the Mississippi State Department of Health prescribes
minimum regulations for child care facilities defined under the law.

LOCAL SERVICE PROVIDER - Sce OCY Designated Agents.

LOW-INCOME - Income above the 50 percent of the State Median Income (SMI) or at or
below the 85 percent of the SML

MINIMUM FEE - An assessment of $10 per month for full-day child care services and $5.00
per month for half-day before-and after-school/extended day, ete. child care services.

MDHS TANF CASE MANAGER - An employee of the Mississippi Department of Human
Services, Division of FEconomic Assistance, that provides case management services,
supportive services, and referrals for child care services for active TANF participants at the
local/county level,

NON-TRADITIONAL CARE - Includes night care and supervision of school-age children
for less than 24 hours per day that occurs within the twelve hours between 6:00 p.m. and 5:33
a.m., or weekend care and supervision of children that takes place between 6:00 p.m. Friday
and 5:5% a.m. Monday.

OCY DESIGNATED AGENT - An OCY Subgrantee who administers the CCDF Certificate
Program for a specified number of counties.

FARENT - A mother or father by blood, martiage, or adoption, a legal guardian, or other
person standing in loco parentis.

PRESCHOWOL - Children from three vears of age through kindergarien,

PROVIDER - The entity providing child care services.
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REIMBURSEMENT TIERS - The established rates for child care services based upon the
age of the child, type of child care provider, hours of child care, and OCY approved tier
critenia.

SEASONAL WORKERS - Individuals who are temporarily unemployed due to the nature
of their work.

SPECIAL NEEDS/DISABLED PARENT - A parent who meet the 551 definition of
disability by having medically proven physical or mental condition(s) that cause marked and
severe functional limitations expected to last at least 12 months in duration and render the
parents incapable of self-care. The condition(s) must be documented by a physician. In the
ahsence of 551 henefits, medical documentation should attest to the degree of functional
limitation(s) and prescribe the special care needed. If the parent is unable to manage their
personal affairs, the application should be made in the parent/guardian or responsible adult’s
name. If the disabled parent receives 551, the income maintenance fee of 310.00 ghould be
applied to the child(ren). Short Term disability medically documented will be handled on a
case-by-case basis with approval by OCY.

SPECIAL NEEDS RATE - Special Necds rates may be applied for children through the age
of 18 who meet the SSI definition of disahility by having medically proven physical or mental
condition(s) that cause marked and severe functional limitations expected to last at least 12
months in duration and render the child{ren) incapable of self-care. The condition(s) must be
documented by a physician. In the absence of SSI benefits, medical doc umentation should
attest to the degree of functional limitation(s) and prescribe the special care needed.

STATE MEDIAN INCOME (SMI) - The average income of all Mississippi workers.

SUMMER CARE - Child care for children during the summer months, when school is not in
session,

SUPPLEMENTAL SECURITY INCOME (S5I) - A monthly payment 1o a person for
having a medically proven physical/mental or physical condition that causes marked and severe
functional limitations that are expected to last at least 12 months in duration.

TANF {Temporary Assistance for Needy Families) - The block grant that replaced the Aid
to Families with Dependent Children {AFDC) and Job Opportunities and Basic Skills Program
(JOBS). Benefits are time-limited, mandating that families move quickly into work activities
leading to self-sufficiency.

TERMINATED CHILD CARE CERTIFICATE - A certificate that has been used as
payment for child care services for a period of time and is no longer vahid, Reasons that
certificates would be terminated include, but are not limited to, the following: giving false
information, change in a provider, change in rates, change in funding sources {example: from
CCDF to TANF), or there has not been a request for reimbursement on a Child Care Certificate
60 days after the certificate has been issued.



35

TODDLERS - Children the age of 13 months and less than 36 months.

TRANSITIONAL CHILD CARE (TCC) - Up to 12 months of subsidized child care for
eligible parents.

VERY LOW INCOME - Income at or below the 50 percent of the State Median Income
{SMI).

WITHOUT REGARD TO INCOME (WRI) - Income that is imrelevant; therefore, 1t 15 not
to be considered. The only children who are to be considered WITHOUT REGARD TO
[NCOME are in court-ordered Protective Services Cases 340, The only documentation
necessary to determine eligibility is the referral form from the Division of Family and
Children’s services and proof of the parent’s work or exemption.
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Child Care Services Application Packet



MISSISSIFF
Form MOHS-0CY 456

Revised 10-1-05

MISSISSIPEl DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDEEN AND YOUTH
CHILD CARE SERVIGES APPLICATION

100,01

Wa wit cansidar this apolication Wi ragard o ra-:u-..n:::nbr,
ape, =e, handlosp, rfigion, netional ardgin, of poiitical beneft.

4, PARENTLEGALLY RESPONBIE F'EHSEI.N INFORMATIDN _

MAME

MAILING ADDRESS
ZIF

CITY
FHYSIGAL ADDRESS, IF DIFFERENT THAN MAILING ADORESS:

COUNTY OF RESIDEMNCE:

FHOME; [Hamay Wl

SMCIE MARRED_ - SEPARATED _ DMORCED
PLAGE OF EMPLOYMENT

SPOLEE PLACE OF EMPLOYMENT

&re you & feen parenl? Are you curranily depleved [milany? B

2 PLEASE LIST ALL PERSONS LIVING [N THE HOME. {Llsa revars= side If nacessary)

MAME  (LIST YOURSELF FIRST] SEY | BERTH RELATIGN | FATHER MOTHER, SOGIAL SECURITY MO,
DATE TO YoOUu B HOME? | 1M HOMEY

1. SELF A R,

<

I;'LEAEEUEFEHILDH:EH KEERNG CHILD CARE AND FROVIDE CHILD CARE FROVIDER INFORMATION {Us= raveres Bide Hna:lrssa.':;'i

3.

SPECIAL wil Crddbein | s, whatie EHEME- ADDRESS AND PHONE NUSMBER

CHILDS MAME MNEEDS Headstat or BpproEimaEle OF YOLR CHILD CARE FROVIDER
CHILD? Kindergastan slast dabs? {0AY CARE CENTER OR IHDRIDLAL)
of achonl?

i Was_ e yas__ no__
2. ves o yes__ Ao AH
A, yes__ ono__ y== o ND__

YeE__ mo__ Yea_ M
a3 ¥ yes o MO yes__ RO
g, = R L yE=  nD__ E
4. PLEASE LIST ALL SCURCES OF BICOME FOR YOUR HOUSEHCLD
SOURCE OF INGOME PERSON GROSS AMOUNT HOW OFTEM PAID | AWM WORKING:

RECENING O pay shin
Emnplayment yes__ no SPOUSE | Atsch chech slubs 0 swiing snit
T 3 [ poi warking
Sedtamploymend yES__ M Attach decumantstion :
: . L ciinlesl or ek
=lc]] yas__ ra § placecnent
Soclal Semrtyor Other | yes_ o 3 1Em
Chld Supparfllinsany yes 0O 3 [ High echpdl
DD YOU RECEVE:  hesorno} Housing Asslslancs Focd Stamp Assislance R || Incalage
dinciucing edusaticoal gants, loans, and schalarships}

Ciher fzsistancs




PARENT(S) RIGHTS 100,01

a5 recipient of Chid Cere sandoas, you have rights which you shauld know about. Thesa ares

The information you share with your provider s confidantial, This masns thet whal you tell your service provider cannot ba shared with anyone othar than the
Y Deslgnatad Agent, end the child care presider of your

Ciffica fr Childran and Youth [OCY), Misslssippi Dapariment of Human Sanvces (MOHS), tha O
chalce, witheut your parmission, éxcepl Stata or faderal program review of fizcal agents.

You hawe a right o s2e your s fia, unless this & prehlbead by federal or State [aw or reguiRion.

religion, race, codor, 36X, handicag, national arigin, or age. i you think you

Yoy have tha right rot ba discriminatad against becalss of your poddzsl afliation,
nt Hyou are rot aetisfied, you meay call OCY at 1-800-E77-7862 (this

hava baan dscriminatad against, you shoud discuss this with the DCY Designated Aga

is a folree call).
You rray enrol your child with the child cans pravides of your choics,

iy f fact undar this spplicatisniagreament which 15 not disposad of by agresmant of the partles hareln shall be deciced by
{he Directos of tha Cffce Tor Childran and vouth. Inthe raview by the OCY Director the parentprovides shall he afforded an cogortunity io be heard and offer
pvidenca in support of fe questioned dedsion undar review, Thes depdsinn ahall be reduced {o weiing and & copy theseaf malled or furnishad to the
parentiprovider and shal be firal end copalisie, urkaes, within thirty (30) deys from the dete of the decisian, the panentiprovider maifs or fumizhay tha
Exaruiive Diecsor of the Meslesippi Deparmeant of Human Services & willlen raquest for reviaw, Panding firal dacision of the Executhe Direchr or his
designea, the OCY Desigrated Agent will prozesd In soonrdaniog wih tha declslon of fhe Dieclar of the Cffine for Childean and Yauth.

PARENT|3) RESPONSIBILITIES

cispuls cONCEFNIng a guastion o

PLEASE READ THIS SECTION CAREFULLY. PLEASE ASK THE OCY DESIGHATED AGENT TO EXPLAIN TO YOU ANY OF THESE
STATEMENTS THAT YOU DO NOT UNDERETAND.

| cartify that Ehis form has been examingd by ma and that the information given i trus and correct b tha best of my knowdadge end belief.

| agrea ta previda scoursts and truthful Information 1o tha GOY Dasignated Agent, and when requesied b the representstives of MDHS, of the
O¥fice for Chiddran and Youth for th purpose of determining efigibility for assistance,

aled Agent Information to verify any statarents ghen in this application and harseby ghve tha CCY Designated

{ agrae to provide the OCY Design
3 s to obfzin such verfication. | will cooperata fully with State and fedsral personnal in any review,

Agent, MDHS, orita egents perTmis
| will noty the OCY Designated Agant within fen (10) days of any changs in ths following croumstances: maritsl siafus, heussholc slza,
houeehedd income, addrass, amployment, education or training status for amy howsehald mamber.

| agres to notify the OCY Designated Agent when child cams sepvicas ara no longer needsd.
1 will noiify the peovidar if my child(ren) will not attsnd child care for three [3) ar more days at any one tme.

| am the parsct or legal guardlan of the children as specified and they are ving In my home, Thasa children 2rs in need of child care in order
that | may continug employment andfor educationtrelning.

I§1 arm the legal gusndan of the childran as spacifiad, | dedare that they are deprivad of parental support or care by reason of death, intapachy,
or continued absencs from home of a parent,

_ lupderstsnd that Misslssippilaw requires MOHS to take necessary aetion o astabish patemity and for collect ohild suppart from ths responsibie
parend{s)whose child(ran) ara receiving public assistance. The Oiffice for Chilkdren and Youth, MDHS provided consumerinformation to parents
in need of assistance in obtaining child supger. 1 aorse to cooperate end fo provide aseistance In the collaction of child suppdd and jor the
establishmant of patsrnity for childran whom | am requesting asslstanca. | understand thal if | do not cooperale &3 required, [ may lose my
elibllity for child care sanvices according to the teguirements of the program.

thal the forsgoing entiles i no way

| undersiand thet the provider of tha child cara sendces i NOT an agent of OCY Designatéd Agent, and
roniractor i its cepachty s a child

~wamant the sarvicss renderad, and | undarsiand that the child cans provider acts solsly a5 an idspsadant

came providar.

ued o &lda or abets enather person to commit frewd, in connection with State or
ithera misdemaanar or a falosy,  Fraudulent acts are setforthin the applicable
rrination for a person to recelve aid or bensfits or services under
and knowingly fifing = falsa daim for ald,

_ Under Mississippl lzw, any person who kncwingly commits fra
federally-funded asslstancs prograrms, may be punished as for e
statutes, but thay includs falurg 1o disclose a mabertsl fact in making a dete
any State or federaly-funded sssislance program; fallurs to discicen & changs of circumstances;

benefiis, of sarvicss,

UNDERSTAND ALL OF THE STATEMENTS LISTED ABDVE. YES NO 1 UNDERSTAMND THAT FAILLIRE TO COMPLY 'WITH
HESE POLICIES CAN RESULT IN THE TERMINATION OF GHILD CARE SERVICES, YES ND

llepit's Marna (Ploass Prind) Cale DCY Designated Agent {Plasse Print)

e e r——— S
W ot N R S g [ (- | MR 1 (S Sppe—" Mialm




100, 02

Parent's Statement of Agreement

| agrea o report t the Chiki Care Deparment eny changes In:

[ ] incomea
[ ] addrass ar phong number
& child support

[ ] wiork hours or sskool enrollmeant
[ family siza
[ ] daycans provider

If amy of these changes cecur, | will contact the Child Care Depariment within tan 1 0] days.

| understand that:

1. any change i my amployment status (layoff, new job, change
in Incoma, medemily leave, changs in numbsr of work houra) o
change in my family size {new baby, mamiaps, divores) could affect
my co-pay fae or my aligility,

2. [ must pay & manthly ea-paymant fea to tha child care provider,
and that fallure $o keap my co-peymant fas cumand could restift n
tarmiratizn from the child care program.

a. K the previder charges mors than te madmum amount the
gerlficats program can pay, [ will ba responsibie for paying that
diffierenca, inaddition o my co-paymant

4. if | change providers, | am %o repar this chanps in advaree (o
the Child Gare Depadmant | undsrstand thal it & my responsiblity,
and NOT the responsib@ity of the dsycars center or indhvidual
prowidar, & ensura that the Ghid Care Cepanmant Iz notifisd and
that & reclacement cartificata is writien 10 the new provider, |
understand | can request 2 changs in provider only two times during
{he wear and that changes will nat b procasssd betwasn Augusl 4
and Septerméar 30 (during roflever] unkiess clroumsiancas ars such
1hat [t |5 shsolulsly nacageary.

& if my child missas attandance at the dayears center, | am to
contact the canter and led tham know the reason, ard & my child
misses 3 consecirtive days with no contsct from ma o thi cenler,
fha cenber i to contact the Ghild Care Department and my-nead for
chiidoara sarvices will be reviewsd.

G. if my chid misess attendance at the dayeare centar for mora
than téo weeks, | will 5a responsibie for payment 1o the canter.
mare Bian by wesks for 2 medka! reason, | will subimit a doctor's

sfateemant o tha conber,

7. 1 withdraw oy child from a canter without giving notlce es
raquirad by the center, | will Ba rasponsible for paying the centar ar
woeking out Bn amangament with the cendar. | understand the
cerificate program camnot double-pay Tar my chid,

B, |or my suthorized representathe must sign my child(ren) inand
out on thie daycars centar's sign=in shaels evary deyand £l donol,
the program will nat be resporsibls for paying for my child cara.

9. that payments cennot ba made o anothar parson [iving in tha
same howrsehold as my child,

10 B use an enlicensed individwal child care provider, shathe must
ba 48 or older and shaha (3 prohibied &y B from kaealng mora
than 5 children who are nol related o the provider,

11, faiiure o campy with Child Suppodt will result i termination of
my cartificale(s}

12, that ry eligibility must ba re-astablishad afler 1 bave been
receiving child care services for 5 (8) monthe.

11, if | provide fale oformation during the appicsiion or
redetermination process, my child care cedificate(s) will be
tarmisatad and 1wl rof be aligible o respply for sendices uakl ons
year from the dale of tarminstion. 1 provide falze Information again
#fler halng re-approved for servicas, | will be Esquallfied from the

peridicate program permanerihy

FRALD: Any person agplying for of receving pubc assistance bey
using false statements, and amy parson assistling ihat person 1o
receiva such pablic ssslstznce, with knowledga of thoes =ke
staternans, will ba subject fo criminal prosecution. This prosscution
will be for a misdemeancs whan the amount recedved or requested is
balow §500, or @ feiany B the amount recaived (5 abova $500.

GRIEVANCE PROCEDURE: Anydizputs conceming a gussiion of
fact under this aoplicationagraemend which ks not dispased of by
agraement of the parties harelo ehall be decided oy the Dirachor of
ke C#fice for Children and Youth. Inihe review by the OCY Director
iha parentiprovider shall be afforded sn opporurily fo b heard and
offar exidencs in support of the questionsd dacision undar mview,
Thiz decision shed ke reduced b writing and a copy tharsof mailed
af fumished io the parent!prosddar and shall be final and conclushe,
imless, within thirty (307 days fom tha date of the disision, he
parant!pravider mads or fumishes tha Expcutiva Direcior of Ehe
Misissippi  Depariment of Human Services 3 writlen rsguest for
review. Pending fnal decision of the Exegulive Diractar or his
desigres, tha OO Dasigrated Agent will procesd inaccotancewilh
tha decision of the Director of tha Office for Children and Youth

Wark or School Schedua: Ploase st Below tha hours thet you work andior etiand schood sach day, Wrila in your ususl dally schedus In
the blanks below, Exemple: Bam-S3pm, Tam-3pm, alz,  Balow thet, please weiiz n the hours child gare iz needad.

Chikd Cema Serelses are nesded from

Bun. . Man, Tues, ‘W'ed,

{am orpm)

Thurs. £, Sal.

tex {amor pm}

[Parent’s signaturs)
By 10005

(Date)



100.03
Child Care Documentation Checklisf

PARENT WORKING - Plessza send coe of the foSowing:

(1) Check slubs - If you ars paid geany wesk 2 wesks o2 a monfh, $end us your two most
racent check stubs. I you are pald monthby, send us your most recent chack stub,  Miost be working
aklaast 25 hoora par week.

23 f you are sef-employad, send 8 copy of your Eslimated Quarlary Tax Reporl of other methed
approved by Designated Agant

{3 I o f ust staded a o not eck stub zand a |efler from your emplover oo

company lettediead [oranotarkzed statsment from amployer) etating whan you bagan the job, your rata

of pay, and mamber of howrs parwesk schadubad to work, The latterwl ke oood for 30 dave, and must
b followsd wo with # check stubs.

4} if you ars paid by peraonal chack, you must submil coplas of the front and back of fwo chacks thal have
clearad fhe bank,

TEEW PARENTS IW HiEH SCHOOL
{1} If you are a teen carent and ving =1 homs I nd
05 heurs per weel.  Send two (2) of vour parent{sy chack siubs.

(2} If you =rs a besn parent and Tving 21 home with your parentis), your parents) carnot be paid for keaping
your child.

your parent(s) must b working the required

If you recele 851, Social Securlly, or sfimony, sand 5 copy of the chack or award letier.

FARENT IN SCHODL,

High Schodl Encoilad full ime. Current varfication of enroment frem the Principal or counsslor
of the high school. Copy of 2 check stubs i student |5 warking. Copy of 2 of
parent’s chech siubs, No wark requirement for the sludant.

Collage, workdng part lime  Priorty 5. Enralled fll fime, working less (han 25 hours per wesk. Copy of
school enroliment. 1 classes have not started, send copy of schaduls, followed by
anrolimant iettar within a week after classes begin. Copy of 2 check stubg, Clinical

hours can count 25 workl hours,

Colfega, nol working Prioriy 8. Enrollad il tire. Copy of school anrofiment. If dasses hava not started,
sand copy of schadule, followed by encoliment letter within a waak after classes

begin,

LOMNG FORM BIRTH CERTIFICATE  for each ehild who needs chéd care. |f your child is already on the
poogram and ntly recaivi re, you will not need to send thia =gain, |f you ars not gurranthy an the

program, or if you are adding ancther child, you WILL need 1o send it If you don't have the long form birth
cerificate (with the parent’s names on it) we can accepta copy of the birth cerliicats fion a
ordar urtil you recaiva the birth certificate. You will have 30 days to gel the hirh cerificata to ws. (90 d=yve for

a rvbiarm.)

SOGIAL SECURITY MUMBERS Copies of social securlty cands for parentls) and for each child neading child
are. If o eocial security card, then a copy of a printed document, such a5 a printaut fom Social Seculy of
child's Immunization recard, which includes the Soclal Security number, [§your child is already on the program
and reeaiving childears, you will not need fo send this again. If you are not currently on the program, or if yall
ars arding another child, you WILL nesd to sand iL.

LD SUE
h DHE: Take the enclesed form, “Varification of Application for Child Support Bervices®, toyour Cotinty

T
patumn i fo 18, along with a printout of necant child SUpport

DHS offica. Affer tha Child Suppset officer signs It

payments fo verify the emounl.
Mot hDH court ord rough B tan: Send us 8 copy of (1) court order, showing children

and amounits to B pald, and {2) a prntout of payments from a Bank Flan paymeant scheduks,

ot thro HS.is erdarad nal throl ank Plan: Send a copy of court order. Entire manthly
armount will ba usad to determine incorme.
Hive not yet applled for Child Support and have ne court crdas {whather or nat you ars recelving any
paymenisl: Takethe enciossd form, “Verfication of Application for Chidd Support Bervices” to your County DHE
ofica, In order io open & Child Suppor casa. You might nead to call foran appelrtment. After the Child Support

officar slgna tha form, atiach it to your Child Care application and raturm it o u=.




100,04

FRacaBihnicity

CHILD CARE DEVELOPMENT FUND (CCDF) RACE-ETHNICITY [NFORMATION

We are requirad by the fedaral govermment to gather tha following [nformation for siet

etical purposes, Itis

for reparting purposes only and will not in any way sfact your eligibllity for this program.

Flagse complata this for yoursalf and for sach child you are appiying for,

PARENT

Nama

Do you consider yoursell wholly or in part....
({Check all that apply)

CHILD #1
Child's Hamsa

Do you consider your child wholly or in part....
{Check all that apply}

] American Indian or Alaskan Nativa a amarican Indian or Alaskan Nativa

| Asian ] Astan

0 Elack or Affican Amsrican m Black or African Ameanican

d Native Hawallan ar Other Pacific Islandsr | D Wative Hawaflan or Other Pacific slandsr

L White or Cascasian [ Inhite or Caucasian

[N Hispanic or Latino If yes, also check one O Hizpanic or Laiino If yes, also check one
of the above, of tha above.

CHILD #2 ILD #3

Child's Nama Child's Name

Do you sansider your child whally or in part....
(Check all that apply)

Do you congider your child wiolly or i part...
(Check all that apply)

[ American Indian or Alaskan Mathve Qa American Indian or Alaskan Native

El Azlan a Aslan

O Black or African American a Black or African American

- Native Hawaiian or Other Pacific lslander | U Hative Hawallan or Other Pacific islander

o White or Caucasian | Whlte or Caucaskan

a Hispanic or Latino if yes, also checkong | Hizpankc or Lating If yes, also check oneg
of the above. af the above,

CHILD #4 CHILD #5

Chitd's Namea Child's Mamsa

Do you consider your child whoily or in part....
{Check all that apply)

O Amercan Indian or Alaskan MNathve

O Asian

] Black or African American

a Mative Hawaiizn or Other Pecific [slander

a Whita cr Caucasian

N

o Hizpanic or Latino if yes, also check ona
of the above.

Do you considsr your chitd wholly or it part....
{Check all that apply}

American Indlan or Alaskan Nalive

Asian
Black or African Amarican
Watlye Hawallan or Other Pacific |slander

White or Caucasian

] E Ccoooc

Hispanic or Lafino If yes, also check ana
of the abave.




100,05

e Frell . ;
GUARDIANSHIP/IN LOCO PARENTIS
VERIFICATION
Guardian's name: T
Address:
Fhona Home: Work:
Dat=

{ am currently providing care for the child or children listed below. The child or children do
fiva with me, but the child of children's parents do.not. | am res ponsible for their care in 2l

~aspacts of daily vVing.

Childran's nameas:

Do you receive sther henefits for this child? Check all that apply.

Food stamps Medicaid TANF CHIPS Insurance

yas o yas no yas no

| —

VES no

—_—

Guardian's signaiurs: ) N



100,06

Verification of Application for Child Support Services
Mississippl Department of Human Servicas
Division of Child Support Enforcemant
This complated form is to be attached to parent's child care zpplication.

Cresignaied Agent

Custodial Parent's County of Resldance

e

This'is 1o verify that :
{Social Security numbar)

reustadial parent)

iz currendly cooperating and recelving child support services and payments

OR
iz currently conosrating and racelving child support services but is not raceiving child support payments
OR

iz not in compiianca with Child Support
(Flease aifach 8 DHS child suppor payrrent history prnfout,)

for the following dependznt childiren):

CHILD'S NAME MON-CUSTODIAL PARENT CHILD SURBORT
ATAFF INITIALS
AND/OR
Thiz is ta verify that ! _
(Social Sacurity number)

“lcusiodial parent)

iz excused from cooparating with child suppost , for the following dapendent child(ren):
CHILD SUPPORT STAFF INITIALS

CHILD'S NAME
— T— — - M = == -~ ==
) Dafs
DHS Child Suppart Enforcaemant officer
{over]

County Office Oficial Stamp

P, 10005
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- CHILD CARE CENTER
STATEMENT OF AGREEMENT

 As Director or Owner of this child care center, | understand and agree with the following guideiines as
they ralate to the child care certificate program. | acknowledge that | have received a copy of the Cenfer
Ipformation Booklef and agree to adhers to the program guidsiines outlined In the Booklst,

1. Thiz center will provids davelopmentally appropdate early
childhood educatlonal scivities, including reading and writing.

=, Raies charged o carfificale children cannot exceed rafes
charged to nen-cerificeta children,

%, Diacounts, such as for second or third chifdren in a2 family,
offersd Tn nor-cadincate children mast be offered to caddificats

children.

4. Holidayivacstion’zbssnteawilhdrewal charges for carificate
chidren cannot be diffarant then charges for non-cerdificals

children.

5. Absences will ba marked on the monthly ladger, aven if the
canler charges for missed days.

&, Parent or authorized represantatives must sign the chid Inand
put oa & daily basls, | understsnd that daily sign-intsign-cut

shests =nd marked ledgera should agrea.

7. lundarstand dat if | mark a chid presant on 2 lsdoarwhen tha
child was not actually atiending, the center may have
owBrpaymanis recouped,

B, | wil note ca the botiom of the ledger the reason § 8 chid
missas three or mors conseculive HEys, I will notify the Chid
Care Deparimant by telsphone i a child mizssa thres conseculive
days with no contact from the parant

0. [ agree to submit payment ladgers each month by the dus
date in cedar to ersUre paymant

10. Co-payment fees must be coliectad and documantad on a
monthly basts. | must notify the Deslanatsd Agant by the end of
the currant month i & parent fails to pay harhis co-payment,

11. Orca a cariificate s witsn, | understand that tha rate cannot
ba increased during the program year, which iz Ocbobar 1 through
ESgptamber 30,

12, Itis my responsiifily io report any changes in ownsarship, tax
[dentification number, address, phons number, cembse diractor,
fiar skafus, polioy end ficense (o the child cara dapartrment within

tan days,

.13, lundersiznd that | &@m e Tier | provider, the direciorwith the
Tler | quelificalion 8 registsred with the Desigristad Agant must
be on ifs for a minimum of six (§) hours of fhe program day in
order to raciive Ther | reimbussermant ralas,

14, [ agres not fo exeasad my licansed capacity.

15. | understand thet | am not fo complete andior sign the
parent's nama to the parent's Child Cara Appication or cariiflcate,
and that the parent haphimssf must sign these documarts.,

16, | understand that | cannot offer any tribe or peymants toany

certificate parents or child care slaffin ordsr that my centsr might
be selecied,

17. | will raport any susgicion of unamployment or sehoasl drop-
uf of & parent to the child sare program staff e0 the mattar can

ba reylewed.

1B. A5 a particlpantin the cerlificate program, ry canter may be
monifored by 5taff of tha child cara cartificali program, the Cfiica
for Children and Youth, or any represantative of tha Missisippi
Departrentof Human Services, fiha centeris notincomplisnce
with requiations or the senter has collected paymants it was not
enlitled io, the cenbes may heve avErpaymants racoiped,

19, | urderstasd that if | knowingly provids false infarmation, a
panalty will be Imposad. Al the first offense, recoupment will be
made ard 8 weming issued, Attha second oifanss, recoupment
will be made and tha center will b= pecmansndly disqualified from
paric!pating the the CCOF program.

FRALID: Any person applying for or receiving public ssslstanca
by using false statemants, and any perscn assisting that person
{0 recehye such public assistance, with knowledge of thoss false
stztements, will be subject ©o criminal prosscution.  This
prosecution will ba fora misdemeanors whin tha amount recaived
af pagueatsd is below $500, or a felary i the amount raceived s

ghove 500,

BRIEVANCE PROCEDLURE: Any dispule concaming & quastion
of fact undar this application/agreemant which i not disposed of
by sgresment of the partias heretb shall be decided by the
Ciractor of e Offica for Chidren and Youlh. In the e by the
DCY Director the parent'providar shail be afforded sn opporiumity
to ba heard and offer svidence in support of the quasfionsd
dacision endar ravisw. This decision shall ba reduced o writing
and & copy theraof mailed or fumished to the parentprovidar and
shall be finalend concushe, urfass, within thirty {30} days from
ihe date oftha decision, the parsntiprovider mails or fumishas the
Exzcutive Director of tha Mississippd  Dapartment of Humen
Sendces a wilten requast for review. Pending final decision of
tha Expcutive Diractor or hls designsa, the OCY Designatad
Agentwlll procasd in sccordance with the desislon of tha Direclor

of e Office for Children &nd Yaouth,

Director or Cwner

Canler

Rew 1005
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[SSUED TO MDHS STAFF VIA MAVERICS MAILBOX

TO: " Feonomic Assistance County Directors
FROM:  Cheryl Sparkman, Directar

Division of Economic Assistance
RE: TANF Child Care

DATE:  May 24, 2005

{hrough the Attomey General’s Offics to provide services
tildren, Parents/carstakerrelatives who chooszaBoys
and (Hirls Club 25 their child care provider should be referred directly o the local Boys and Girls
Club. The case manager (CM) must document the case record and instruct the individual to contact
the Boys and Girls Club to arrange child care services, Also, inform these individitals that they will
he responsible for paying any registration fees. Roferzls to {hiz Bays and Girls Club will be handled
mannally (verbally). However, ifthe Boys and Girls Club requires areferral form, the Ch must use
the manual Resoures Service Referral form, MDHS-EA-365/565. Tt is not necessary to refer these
individuals to the Office for Children and Youth (OCY) Designated Agents (DA). However, if a
referral is sent to the DA prior to the individual choosing The Boys and (3irls Club, the DA should
makce the refermal end notify the CM and docement the Weekly Recap Repart dccordingly. NOTE:

The individual’s back up plan for child care services must be documentad in the case record.

The Boys and Girls Clubs receive funding
{surnmer and after school) to TANF eligible c

directors must ensure this mailbox is shared with appropriate staff. OCY will ensure

Coumty
eage Handle trough your Regional Director,

distribution to ell DA. If you have any questions, pl
pe: Regional Directors

()ffice for Children and Youth
Work Programs Unit

R&ﬁﬁwcm 1@—5&&\;_ _ Date: lael) B5

Office for Children and Youth . R :
W Approved O Disspproved : ;
W Saos™
4 :

Comments: o
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Beferral for Family and Chlldrem's Services
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i MDHS-BFCE-23-41 REFERRAL FOR CHILD CARE SERVICES

'--ﬂ.ll-:ll-‘l-'lﬂ FE{DTECT‘UE SEHHEEES

TO: : : FROM: i : ; o
SEGTION A: GLIENT INFORMATION ) :

—

Oy ana chifd should ba sntered per cafarral. [fthis 15 noba 240 oF 500 cass type, the parshiicarstiers should contzct the OCY Dasignatad Agent
parzomalily a7 application.

DATE OF BIRTH: i - [

RAME OF CHILD: .

ADDRESS:
_ COUNTY & CODE:

PHONE #:

NAME OF PARENT:
EDHS-CASE NURBER: _

~HILD'S SDCIAL SECURITY & 5 CHILD'S MEDICAID # __
(if Availabla)

MOTES AND CORMENTS:

i

S=CTION B: MISSISSIPPI DEPARTMENT OF HUMARN SERVICES — CAGE TYPE

2ASIS OF DETERMINMG ELIGIBILITY

-4n CASS: COURT ORDERED PROTECTIVE SERVICE CASE N WHICH A FORMALIZED PLAN FOR RESOLVING CYSFUNCTIONS 13 PUTH
SLACE ALDNG WITH THE PROVISICH OF SUFPORT SERVICES EOR STABILIEATION OF THE FAMIEY.

CHILOREN 1N PROTECTIVE SERVICES CASES (341 CASE TYPES) ARE ELIG

2EMAINS 1M THE HOME. THE SARENT(S) MLST 5E WDRHIRG A MIRIMURN OF 20

WORKING THE MINIMUM REQUIRED HOUSS. DM A CASE.EY-CASE BASIS THE WO

REQUESTED BY THE DIRECTOR OF THE BOASIOH OF FAMILY AND CHILDREN'S 5

CHIEDREN AND YOUTH.

gL= FOR CHILD CARE. WITH 340 CASE TYPES, THE CHILD
SAURS OF 1M AH EDUCATION OR TRAINNG PROGRAM AND
B HECHODLTRAINING ACTIVITY BAY BE WAIVED WHEH
=RVICES TO THE DIRECTOR OF THE QOFFICE FOR

TOOY OF DHS AND PLACED L‘H.l A LICENSED FOSTER FAMILY HOME I'_':-R‘.I".TI'H.ﬁ.N APPRIONVED RSLATIVE

£04 CASE: COURT ORDERED N CEFSTY
APPROVED RELATIVE HEEDS SUPPORT SERMICES.

THE FOSTER FAMILY OR
CHILOREN 1N FOSTER CARS CASES (500 CASE TYPE) ARE ELIGIBLE FOR CEILD SARE. \WITH 50D CASE TYPES, THE CHILD 1S PLACED IH
A LICENSED FAMILY HOME OR WITH AN APPROVED RELATIVE. INCOME ELIGIBILITY 1S BASED EXCLUSIVELY ON THE CHILD'S INCOME.
[ DETERMINING INGOME ELIGRILITY, THEEHILD 1S CDNSIDERED A FAMILY OF ONE. THE FOSTER PARENT(S) 08 APPROVED RELATIVE
ALIS T BE WORKING DR ATTENDING A JOB TRAINING OR EDUGATIONAL PROGRAM AND WDRKING THE MINIMUM REQUIRED HOURS 70

BEELBIELE
~ASE TYPE REASON CHILD CARE IS NEEDED:

34D

5049

TELEPHONE # (WORK): B

SOciaL WORKER:

SECTION C: VERIFICATION OF ELIGIBILITY

T SiIlLp LARE SERVICES ARE NECESSARY FOR THE CHILDIREN) BEING REFERAED.

| LINDERSTAND THAT | WILL BE COMMITTING AN ACT COF FRAUD PUNISHASLE Y EIME ANDIOR SNMPLOYMENT TERMINATION iF |
KMOwWINGLY REFERLA FAMILY FOR \WHICH THERE IS NOT AN ACTIVE MOHS ~AsE 03 FAIL TO FOLLOW PROPER TERMINATION DE SERVICER

FROCEDURE WHEN THERS 15 NO LONEER A NEED FOR CHILD GARE ERVICES DR WHEN THE MOHS CASE [ CLOSED.
. APPROVAL DF MDHS SUPERVISOR: __ _DATE:

[ ATTEST THAT THE INFGRMATION GONTAINED HEREIN |5 CORRECT BASED ONTHEIN
THIERE 15 AN DPEN CASE OH THES FAMILY AND

EDHS GoCAL WORKER!
Copy: MOHE Cexe HAeoard
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o b ors e REFERRAL FOR CHILD CARE SERVICES
FOSTER CARE
FEE FROM: _

SECTION A: CLIENT INFORMATION
B antored per rafarrel i this ks nota SO0 case type, the parenticamtaker should contact tha OOY Dasignatsd Aganoy

cinly ane child should
parsonally for applicatlon

DATE OF BIRTH: f {

MAME OF CHILD: _

HAME OF PARENT: = _ADDRESS: _ PHOMNE =
RDHS-CASE NUMBER!: COUNTY & CODE:

D'S SOCIAL SEGURITY #: ' LD'S ME : :
CHILD'S SOCIAL SECURITY CHILD'S MEDICAID #: it

MOTES AND COMMENTS!

SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES —CASETYPE

pa515 OF DETERMINING ELIGISILITY

gnd CASE: COURT ORDERED [H CUSTOODY OF DHS AND FLACED IN A LICEMSED FOSTER FAMILY HOME OR WITH AN AFPROVED
RELATIVE. THE FOSTER FAMILY R APPROVED RELATIVE NESDS SUPPORT SERVICES.

CHILDREH IN FOSTER CARE CASES {500 CASE TYPES) ARE ELIGIBLEFOR CHILD CARE, WITH 500 CASE TYPES, THE CHILD 1S PLACED
[H A LICENSED FAMILY HOME OF WITH AN AFPROVED RELATIVE. [HoDRMS ELIGIRILITY 13 SASED EXCLUSIVELY OM THE CHILD'S

IHCOME. I DETERMINING INCOME ELHFIBILITY, THE CHILD |5 CONSIDERED A FARILY OF ONE) THE FOSTER PARENTIS) OR
APFROVED RELATIVE MUST BE WORKING OR ATTENDING A JOB TRAINING Of EUCATIONAL PROGRAM AND WORKING THE MIKIMUM

REQUIRED HOURS TO BE ELIGIELE.

CASE TYPE REASON CHILD CARE IS NEEDED:

G

Py

TELEPHONE # (WORK):

sOCIAL WORKER:

SECTION C: VERIFICATION OF ELIGIBILITY

r:lED HEREIN 15 CORRECT BASED ON THE INFORMATION AVAILASLE. | FURTHER ATTEST
AMILY AND THAT CHILD CARE SERVICES ARE HECESSARY FOR THE CHILD{REN) BEING

REFERRED, | UNDERSTAND THAT | WILL BE COMBMITTING AN ACT OF FRAUD PUNIZHABLE BY FINE AND/OR EMPLOYMENT
TERMINATION IF | KHOWINGLY REFER A FAMILY FOR WHICH THERE 15 HOT AH ACTIVE MDHS CASE OR FAIL TO FOLLOW PROPER
TERMIMATION OF SERVICES PROCEDURE WHEHN THERE 13 NOD LOMGER & HEED FOR CHILD SERVICES OR WHEN THE MDHS CASE

15 CLOSED.
KMOHS S0CIAL WO RFER:
Briginat OGY Dessmubed Agert

| ATTEST THAT THE INFORMATION CONTAI
THAT THERE 15 AN OFEN CASEON THIS F

 APPROVAL OF MOHS SUPERVISDR: _ DATE:

Coopy: MOHS Sres Rezaord
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NOTIFICATION OF TERMAINATION
OF CHILD CARE SERVICES

TG FROM:
RIAKEE OF CHILD: DATE OF BIRTH: i |
HARE OF BARENT: ADDRESS:
PHOME NUMBER: AGLURTY & CODE:
CHILD'S SOCIAL SECURITY & ' CHILD'S MEDICAID &

{if availabls}
NOTES AND COMBENTS:

#a abovs namad child as the Protactive

Thars is ne jongst & need for child care servicas for
fonger sligible for servicas. Casz was

Sepvices casa has been closad. Citent s, therefore, on

ciosed oR
' Dats
FADHS SOCLAL WORKER: DATE:
SIGNATURE
MDOHS SUPERVISOR: DATE:
SIGNATURE

oL EASE DISTRIBUTE CORIES TO (1) Cllsnt File (2) Child Cars Provider (3) OCY Designated Agant



. . Sectlon 104
Radetermination Form

CHILD CARE DEPARTMENT
(mailing addres 5]

S[{-MOMTH RE-DETERMINATION

Date: March 1 (For example]

Dear Parant: In order to continue child care services, youmu stcomnplete this
ra-detarmination form and reium it fo us by March 13 .

Plagsa |et us know if you ars <till working or still in school and
whather or not you still need child cars s rvicas, Please check
tha eomrect box below as it relates 10 your current need for
continued child care services, current information Is not
raceived by March 15 vour child care cerificata(s) will ba

tarminated on March a1.

Name and address (make any necessary comections):

(attach parant label here)

O Yes, | am still working and still nead child care.
| work at
| work hours per week. Aftach 2 most recaint check stubs .

m| ves, | am siill enrolied in school and still need child cars.
Atisch a school enratiment statsment from the school for Spring semesier.

0 Mo, | do not need child care any longar as | am not working and net in school.

shold size has changsd a3 follows:

a Wiy marital status and/or hous

—

| cartify that the above information is trua. | agrse 0 report any changes that may DECOLI
during the certificate peried. | understand that child care services provided on my bahalf
which are recaived as a result of rand must ba repaid by mia and thati may be subject fo

prosecution.

_ Date:

Parent's signaturs:

. Current felephone number:
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nonthly Child Care Co-Payment Fees for Parenis

Children in foster cars of profective services wnd ehidren receiving S5 benefits should be

nssessad a co-pay fee of $10.00 per month.
8S8E5T

Annuzl Gross Family
Incoma Range Eamilyof2  Family of 3 Family of 4 Familyof 5 Familyof 8
Erioim to Undar 1 1 2 1 z 1 2 1 rd
o 8,533 10 10 0 10 n 10 20 10 20
50,000 3,803 18 13 3 1D 20 10 0 10 20
11,000 11,023 27 2 s i 27 iz ] 10 20
12,000 12,293 %5 an 40 25 35 20 =0 15 25
13,000 43,000 43 18 1B 33 43 8 38 3 i3
14,000 14,853 52 47 a7 42 52 aF 47 a2 4z
15,000 15,259 £0 35 5 20 =] 45 ES 4D 50
45 000 15,829 BB az T3 S8 GE 53 3 48 58
17,000 17,088 7T T2 52 ET 7 B2 72 57 BT
18,000 18,993 g5 B0 a0 75 B5 Fil) an 85 75
19,000 10,658 .o 58 ] a3 3 7B EE 73 5%
20,000 20,908 02 a7 107 g2 102 a7 o7 B2 o2
21,000 21,590 140 105 115 100 110 35 105 =0 100
22,000 £2,958 118 113 123 108 118 103 113 o 108
23,000 23,090 127 122 132 117 =7 112 &2 107 117
24,000 24,699 135 130 4D 125 135 120 30 115 125
25,000 25,859 143 138 143 133 143 128 138 123 133
25,000 25,923 151 147 157 {42 152 1387 147 122 142
27,000 27,903 158 155 185 950 150 145 155 140 150
28,000 &g, 000 EfEE 163 173 15E 168 153 123 148 158
24,000 28,085 172 182 167 177 152 172 167 167
2D, 000 ap,e09 160 i 175 185 iTh 160D 1E5 173
39,000 39,059 {68 {53 153 163 178 1B3 173 183
32,000 37,509 156 =] 192 2 187 157 1E2. 12
33,000 33,529 4 214 200 29D 185 05 180 200
24,000 34,083 208 218 03 3 168 208
25,000 35,800 297 227 212 222 207 217
25,000 33,082 725 235 220 230 215 225
37,000 37,999 233 243 228 735 223 233
38,000 38,900 z41 251 2AT 247 232 242
29,000 30,550 243 258 245 255 240 250
40,000 40,083 253 263 24R 288
44,000 41,890 G2 272 5T BT
42,000 42 009 ZT0 PEO 265 275
43,000 43,993 T8 288 273 283
44 Q0 A4 509 288 205 2B2Z a2
45,000 45,523 224 04 20h 300
45,000 43,000 02 312 sl 303
47,000 47,008 320 207 3T
45,000 43,089 HiTi ey i 315 ap5
40,000 43,593 HLHERC R D BEEEE {113 323 333
50,000 50,969 SRis{EE AL 8 sl e A §1%7. ey 241

Eighiltty |2 knited to thoza familias eaming B5% or fess than the Shel.

Boldfaca figures rapresant S0 o SHl.
Family =za of T of mare should be treatad the sema 85 8 famiy of B.
_ Effective: October 1, 2005

L
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oCY Weekly Child Care Reimbursement Tiers

| icensed Centers/Group Child Care Homes Tifr 1 . Tier 2
B Ful-ime _
Eenﬁ (birth o 12 months) $84.00 576,00
Edmaip 3 4p 36 months) $50.00 573,00
E-aa_schno[ {3 to 5 years) §77.00 £70.00
‘Schook-age: Summer (5 to 13 years) S| s7e.00 $60.00
s pecial Nesds (all 2gss) $51.00 383.00 |8
Part-time :
[Infants (birth o 12 months) t42.00 §36.00
iltf-ddlers (13 to 38 menths) $41.00 337.00
irg-sr,hc-ul (3 to 5 y=ars) $30.00 $35.00
School-age: Summear (5 10 13 yzars) 34500 41,00 i
Special Neads (2l agss) _ $48.00 542.00  |5E _' =
Family Child Care Yames/! In-Home Child Care Tier 1 Tier 2 Tier 3
Full-time _
Infants (birth o 12 months) , $61.00 355.00 F44.00
Toddlers (13 to 26 months) $58.00 $53.00 $4.2.00
,_Praschau}l (3 to 5 ysars) $55.00 550.00 $40.00 |
School-age: Summer (5 10 13 yaars) $54.00 £49.00 $308.00
Spacial Needs (&l agss) $65.00 $59.00 F47.00
Part-time e
Infants {birth to 12 months) $31.00 $26.00 $22.00
Toddiers (13 fo 36 manths) $30.00 $27.00 $22.00
Pre-scheol (3 to 5 years) $28.00 £25.00 $20.00 |
School-age: Summer (5 to 13 years) $23.00 _ I$25.[}D $20.00
Special Needs (all ages) $33.00 $30.00 $24.00

The child ¢are provider reimbursement

ST e o s, g, [ 1 | Lo

rate cannot excead the amount charge

d to the general public.
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Mississippi Department of Human Services
Office for Children and Youth
-Instructions for Tier Reimbursement Tevels

DEET

=r (rate of reimbursement) for child care providers

The purpose of this form is to determine: the Reimbursement Ti
participating in the Child Care Certificate Program. Director of multiple centfers may quality for the Tier 1 rate at only

oni center.

Child Care Reimbursement Tier 13
To qualify for Reimbursement Tier 1, the full-day, foll-pear child care center O group child cere home, st have a current
Hicenss izsued by the Child Cere Facilities Licensurs Branch, Mississippi State Department afHealth. Addifonaily, it must:

Document center amn:a:htan-:m from the Mational Association for the Educetion of Young Children (NAEYC); or*

¢ix to eight hours a day and holds a 4-year degree in the feld of

Document the on-site child cere director iz on site
that includss kindergarten, and Family and Consumer Sciences

Early Childhood Education or Elementary Edueation
with an emnphasis in Child Development; or*

Diocurnet thet the center has a director on site six to sight hours per day and halds a two-year associate degree from
on apcredited commumity or jumior college i child development technology plus four (4) years of paid experience
i child care; or the center has a director thet helds the OCY Directar’s Credentials plus four (4) years of paid

experiencs in child care.®

To qualify for Reimbursement Tier 1, the full-day, full-year family home provider must:

Document the on-site child cere dirsctor holds a 2 or 4-year degres or CDA in the field of Early Childhood
Development. *

Child Care Reimbursement Tier 2:

To qualify for Reimbirsement Tier 2, the child caré center of group child care home mist:

Document fhat it has a current Beense, or letter of exemption, jegued by the Child Care Facilities Livensure Branch,

Mississippi State Department of Health.
To qualify for Reimbursement Tier 2, the family child care provider must:
Dicument that it is regalated by the Bureau of {hild Mutrition, Mississippi State Department of Education,

(hild Care Reimbursement Tler 3:

To qualify for Reimbursement Tiez 3, all other child care providers must be listed with the OCY Desipnated Agent end return
g that guidelines will be followed.

 the Basic Health, Safety, and Mutrition Guidelines certifyin

+Prior to October 1, 2003, all current Tier 1 providers may fall under the grandfather clanse.
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